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Welcome to Mondi Świecie S.A. 

 

 

This set of rules includes minimum requirements to be met in order to ensure work safety and 

occupational hygiene as well as environmental and fire protection. All your employees are obliged to 

observe these rules and to meet any additional requirements as specified by the personnel of Mondi 

Świecie S.A. and the law.   

 

We are pleased to co-operate with you and we do believe you will accept all our requirements.  

 

 

 

 

Management Board of Mondi Świecie S.A. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

   

 

 

 

 
Rules applicable to Contractors rendering services for Mondi Świecie S.A.  

and on Mondi Świecie premises (hereinafter referred to as MŚ). 

 

The Rules are intended to apply to all the Contractors rendering services for Mondi Świecie S.A. and on 

Mondi Świecie premises.  

The Contractors shall be obliged to become familiar thoroughly with the content of this document, 

communicate it to their personnel and enforce the observance of these Rules.  

NOTE. 

1. The Contractor undertakes to treat strictly any information received when carrying out tasks on MŚ premises as a trade 

secret.  

2. MŚ representative who is responsible for supervising a specific service shall be hereinafter referred to as the Contract 

Manager. This person shall also be mentioned in the contract entered into with the Contractor.  

3. The Contract Manager shall appoint a Task Supervisor representing MŚ to supervise a specific task within the services 

provided.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

   

 

1. GENERAL REQUIREMENTS. 

 

A contract will be signed with the  Contractor and his first-tier subcontractors will be allowed to work  

provided that this document is agreed on and accepted by the Contractor. Hiring of first- and second-

tier subcontractors by the Contractor is described under point 14 of these Rules.  

Work shall be performed in such a way that is safe for people and does not expose property of MŚ to 

damage.   

The Contractor shall ensure that the normal operation will be continued in the area where work is 

performed by him.  

When working the Contractor shall be obliged to take operations of other Contractors into account. 

 

1.1. Permit to work.  

Work may not commence until arrangements are made and the permit to work is obtained. 

The permit to work procedure shall be agreed with the Contract Manager whose name is indicated in 

the contract (e.g. the Task Description Sheet, document on the basis of which the jobsite is taken over 

by the Contractor).  

The Task Supervisor is a competent person to permit to commence the task/job.  

In the event an authorised employee of MŚ orders  the Contractor to discontinue his work, such a 

Contractor may resume working only after the Task Supervisor permits him to do so. 

 

1.2. Cleanliness and Housekeeping. 

The Contractor shall be obliged to keep the workplace clean and tidy and shall ensure housekeeping 

when  moving (going and walking) on MŚ premises. 

Waste and tools shall be always put away when they cause a threat and every day after work is 

completed.   

Any equipment, tools, hazardous materials, containers, cylinders, vehicles, ladders and scaffoldings used 

may not cause any threats to other people and they may be stored in designated places only. 

Any leakages that are caused when rendering services should be immediately reported to the Task 

Supervisor and then contained as instructed by the Task Supervisor.  

 

1.3. Reporting of safety and environmental incidents, audits by MŚ. 

Any breaches of safety rules, threats to human health or life, environmental hazards, accidents 

(injuries), first aid cases and close calls shall be immediately reported to Superiors and MŚ Task 

Supervisor.  

In the event an employee is injured and medical aid is needed or a Major Close Call occurs, a Manager of 

the Contractor shall be obliged to inform with no delay (not later than within 1 hour after the incident) 

Mondi Świecie Safety Service.   

 

In the event it is found that safety rules are not followed, the authorised persons to check compliance 

with the requirements (see point 2.4) may give a formal safety warning - a yellow card, may demand 



 
 

   

the Contractor to discontinue his work. In the event of gross violation, they may expel the employees 

or subcontractors of the Contractor from MŚ premises, request liquidated damages to be used and/ or  

the contract to be terminated.  Records of non-compliances shall be kept in the Contractor Evaluation 

System and shall impact the Contractor position  in the Contractors’ ranking.   

 

1.4. Safety Report  

The Contractor shall be obliged to complete and provide Mondi Świecie S.A. with the Safety Report – 

Appendix no. 3. For a long-term contract, such the Report shall be delivered on the last day of a month 

directly to Mondi Świecie Safety Department. For an one-off contract, such the Report shall be 

submitted to MŚ Task Supervisor on the day when work is completed and taken-over.  

Payment for work performed will be released on condition that the Safety Report is submitted on time.  

 

2. CONTRACTOR’S PERSONNEL. 

 

2.1 Register of Contractor’s personnel.  

Before carrying out a specific task on MŚ premises the Contractor shall make a list of his employees. 

Such the list shall include names and surnames, positions, required skills and qualifications for doing the 

job.  

Such the list shall be a basis for issuing passes.  

 

2.2 Contractor personnel’s entering/ leaving the MŚ premises. 

Each Contractor’s employee shall possess a pass or a badge. When showing the passes, the security 

guards are entitled to require the Contractor’s employees to show their identity cards. 

 

2.3 Training. 
 
2.3.1. The Contractor employees and supervisors of such employees shall be allowed to perform 
civil/building, erection, maintenance, installation, housekeeping works at production objects, works 
involving operation of the production process, loading and unloading of materials , operation of 
chemicals dosing equipment  on Mondi Świecie premises and for Mondi Świecie S.A. provided that they 

LIST OF EMPLOYEES  
 
Company’s name:  
Work/ task to be performed:  
Date of the task’s completion:  
Contractor’s responsible person for carrying out the task:  
 
Employees to carry out the task: 
 

No. Name and surname Position Skills and qualifications 

    

    

    

    

 



 
 

   

hold individual “Mondi Świecie safety certificates” . Such the certificate shall be received after passing 
the exam that has a form of a test. It is not a must to take part in the  certification training to be given by 
Mondi. Contractors may arrange by themselves  the training for their employees or encourage them to 
use self-learning that is  based on the training material- brochures  to be prepared by Mondi. Also, the 
certification training provided by Mondi is available. Applications for safety certification examination 
and training for employees as provided by Mondi shall be submitted to the following e-mail account:  
adam.laszewski@wp.pl  or the following phone numbers may be used: 
Landline: 52 332  1718, Mobile:  604 798 771. 
Costs of the safety certificate shall be paid by the Contractor.  For information on the costs of the safety 
certificates  use the afore-said e-mail account or phone numbers.  

The safety certificate shall remain valid for 24 months after the date of issuance and shall be held by a 

person and be shown at the Task Supervisor’s request and if requested by other people who are 

authorised to check the compliance with the requirements (see point 2.4).  The employee shall be 

obliged to have the safety certificate on the jobsite. 

 

2.3.2. It is not required to have the safety certificate for the following works: training, audits, design/ 

engineering works (making measurements, taking photos, inspections on site by design engineers under 

supervision of Mondi employees), providing service of office equipment (xerox machines, printers, 

computers, telephones), programming works and service of IT equipment related to production as well 

as service in laboratories and quality control rooms.  

 

2.3.3.  In emergency cases the specialist service personnel  who is called ad hoc is allowed to work with 

no certificate.  

In such the case, the manager shall appoint a competent person to take care of the service personnel, 

inform the personnel about the hazards and required safety measures to be used.  

 

2.3.4. Before commencing his work the Contractor must identify absolutely hazards related to the task 

to be carried out and must assess the risks for the task and familiarise his employees with such hazards 

and risk assessment.   

 

2.4. Requirement compliance control. 

In addition to the persons specified in the contract, compliance with requirements may  also be audited 

by: 

 Directors 

 Heads of areas (Managers of the Contractor Supervision Process), 

 Task Supervisors, 

 Manager of the Department or appointed person by the Manager),  

 Safety service employees, 

 Environmental protection employees, 

 Rescue Service Team,  

 Security Staff, 

 Management Board Representative for Processes Quality Management.  

mailto:adam.laszewski@wp.pl


 
 

   

Within the scope of such an audit, the above-mentioned persons shall be entitled to require the 

Contractor to show the documents/ proves such as among other things: 

 Mondi Świecie safety certificates, 

 certificates of qualifications,  

 periodical training certificates, 

 medicals,  

 risk assessment for the task carried out, 

 supervision of machinery and tools, 

 safe operating procedures, permits to work in writing, etc.  

 

2.5 Working clothing and safety shoes, personal protective equipment. Signs and colours of clothing.  

Contractor employees shall be obliged to wear working clothing, safety shoes and personal protective 

equipment as specified in the risk assessment, permit to work for special hazardous tasks, on safety 

signs posted on the objects/ plants and in additional requirements applicable to tasks carried out.  

The Contractor shall on its own account provide his personnel and subcontractors with working clothing 

and safety shoes as well as personal protective equipment.  When carrying out maintenance tasks long 

sleeve clothes shall be worn. When working in explosive zones it is a must to wear anti-electrostatic  

clothing and shoes. 

The Contractor’s logo must be put on working clothing.   

Working clothing,  safety shoes and  personal protective equipment shall be certified as appropriate.  

Wearing reinforced toe shoes with non-slip shoe sole is a must while working on Mondi Świecie 

premises.  When performing civil/ building works, shoes of S3 class shall be worn.  

It shall be required to wear reflective jackets on Mondi premises in the following circumstances:  

 when staying at the area of 

 wood logs, chips and biofuel piles and storages, 

 paper for recycling storage yard, 

 finished products warehouses, 

 raw material warehouses, 

 where civil/building  works are performed,  

 by drivers of incoming trucks to deliver raw materials and materials or to collect finished 

products,  

 when works are performed within the clearance gauge of railway tracks and during railway 

vehicle manoeuvring,  

 when road works are performed.    

 

The requirements to wear safety helmet by Contractors:  

 when performing maintenance works on MŚ premises safety helmets must be worn, 

 workers (including service employees who are involved in carrying out tasks) shall be obliged to 

wear helmets the colour of which is different than orange and white, 

 supervising personnel and specialist serviceman shall be obliged to wear white helmets, 

however, the Contractor’s logo shall be placed on the front side of the helmet, whereas the first 



 
 

   

name and surname as well as the position of the employee shall be indicated on the sides of the 

helmet.   

NOTE. 

For special hazardous tasks when continuous supervision is required the supervising person  shall be wearing the 

white helmet.  

 at Chemicals Recovery,  Kraft Pulp Plant and Power Plant and in other locations with chemical 

substance hazards, non-vented helmets shall be used.  

 when working at heights and working with the forced position of the body when the helmet may 

fall from the head it is required to wear the helmet with a chin strap with minimum 3 fastening 

points, 

 when riding a bike on Mondi premises, it is required to wear bike helmet or helmets with a chin 

strap with a minimum 3 fastening points, 

 when performing mechanical works it is a must to wear safety gloves, 

 when using sharp tools cut resistant gloves level  4 must be worn. 

 

3.  CONTRACTOR’S EQUIPMENT BROUGHT TO MŚ PREMISES. 

 

3.1 Incoming trucks/cars and other vehicles.  

The pass shall be issued for each incoming truck, car or other vehicle to the Mill’s area. The pass shall be 

given back when the vehicle leaves the Mill.   

 

3.2 Bringing of equipment and tools.  

Each time the Contractor shall inform MŚ Entrance Gate security guards how many pieces and what 

type of equipment and tools he brings to the Mill’s premises or otherwise the right to bring such items 

to MŚ area is lost.  

 

3.3 Bringing of chemical agents.  

The Contractor is obliged to have a Material Safety Data Sheet for hazardous chemicals he brings to or 

takes away from the Mill or otherwise no approval  to bring to or take such substances away of MŚ area 

is given.  

 

3.4. Requirements applicable to trucks/ cars, other vehicles, equipment and tools. 

The Contractor undertakes to use, at Mondi Świecie area, trucks/ cars , other vehicles,  tools and 

equipment (ladders, scaffoldings, slings, etc.) that is technically capable for use, that complies with legal 

requirements and is CE labelled and are subject to regular inspections. The proves confirming such 

periodical inspections of trucks/ cars, other vehicles and equipment should be available on the piece of 

equipment.  

All powered tools, mobile switchgears or extension cords used on Mondi premises should be certified 

(certificate of  periodical inspections) by competent and authorised entity and the date of the next 

inspection should be indicated on such pieces of equipment.   

Time intervals for such making such inspections depend on a category of tools:  



 
 

   

Category I (powered tools to be used occasionally, several times during one shift, that are given back to 

the tool rental or used by regular workers) – every 6 months, 

Category II (powered tools that are used frequently during one shift and transferred to next shifts and 

are not given back to the tool rental) – every 4 months, 

Category III (powered tools that are used regularly during more than one shift or installed permanently, 

for example, in the installation line) – every 2 months,  

Mondi reserves the right to have an insight into such the certificate/ protocol of inspection.  

It is required to suspend supply cables on hooks or to place such the cables in cable trays  in the area of 

roads/ pedestrian walkways.  

 

Mobile work platforms and lifting equipment may not be more than 10 years old since the date of their 

manufacture, major repair or inspection done by the manufacturer or the authorised company 

appointed by the manufacturer during which elements were checked, repaired and replaced as 

necessary to resume the full ability to run of the lifting mechanism, in order to guarantee safe operation 

of equipment. Records of the above-mentioned inspection shall be kept by the inspecting company.  

If the Contractor intends to use mobile work platforms or lifting equipment on Mondi Świecie premises, 

it is required to complete Appendix no. 2 and get the permit to use such the pieces of equipment when 

performing a specific task from the Task Supervisor representing Mondi Świecie. For regular Contractors 

that render services under long-term agreements, it shall be allowed that such the permit is issued by a 

lifting equipment inspector from PU for one month, for all tasks performed on Mondi Świecie premises.  

When working in explosive zones  it is a must to use non-sparking equipment. If manual cutting is 

necessary when working, only safe tools designed for a specific task should be used. It is forbidden to 

use plumber’s knives and other knives with a dangerous fixed blade that is longer than 40 mm.  

When the Contractor or his subcontractor’s workers use tools or equipment that does not fulfil the 

obligation, for each case identified, Mondi Świecie shall have the right to charge penalty the amount of 

which is specified in the contract.   

 

4. TRAFFIC OF PEOPLE AND VEHICLES ON MŚ PREMISES. 

 

4.1 Traffic rules on MŚ premises.  

 Use designated roads/ walkways when going/ walking on the Mill’s area 

 You must not use a mobile phone when crossing the road or walking across manoeuvre areas 

 Hold the handrail when descending the stairs 

 Non-authorised people must not enter into any production areas if they are not allowed to do so 

by a leader of the production process  

 walk at the places where their social-hygienic rooms/facilities  are located. 

 It is only allowed to go/ walk in the area where workers carry out the task contracted and in the 

locations where their social-utility rooms are situated.   

 

4.2. Vehicle traffic rules.  

The traffic rules shall be applicable on MŚ premises.  



 
 

   

In particular, the following rules shall be observed:  

- speed limit for cars/ trucks is 30 km/h, except for the Woodyard, Biofuels storage  and paper for 

recycling  storage piles  where speed limit is 10 km/h, 

- speed limit for vehicles inside buildings is 5 km/h, 

- speed limit for rail vehicles is 25 km/h,  

- vehicle lights should be lighted up, 

- road signs should be adhered to,  it is an absolute must to stop before the STOP sign, 

- special care should be taken on the railway crossing,  

- seat belts should be fastened by all persons in a vehicle, 

- talking on mobile phones when driving is banned if  the mobile phone is held in hand by a driver,  

- driving vehicles and walking when being  in the condition indicative of alcohol consumption or drugs 

consumption is banned.  

Lorries and other high vehicles may use only designated roads as indicated by personnel of the security 

service company (Security Guards). 

Vehicles may be parked in hardened surface places only.  

It is forbidden to park vehicles within the railway clearance  gauge and in the places where they may 

hinder operation of the Mill and impede the emergency procedure.  

The Contractor shall ensure that incoming vehicles are in adequate technical condition. In case the 

vehicle’s failure causes environmental threat (e.g. motor and hydraulic oil leakages, fuel leakages, brake 

fluid leakages, excessive flue gas emission, etc.) the Contractor shall be liable for undertaking corrective 

actions. Costs related to the containment of the leakage may be charged to an owner of the vehicle.  

It is forbidden to repair, clean and wash vehicles on MŚ premises.  

Non-operational vehicles or mobile equipment that is dangerous for other participants of in-house road 

traffic and for the environment shall be removed from MŚ premises at the Contractor’s cost.  

MŚ reserves the right to refuse a permission for such expelled vehicles to re-enter the Mill’s premises.   
 

Required clothing to be worn by a driver of a truck. 
When entering the Mill, the driver shall be wearing the following items: 

1. High visibility vest 
2. Safety shoes with reinforced toes and non-slip shoe sole 
and have in the cabin as follows:  
3. Safety helmet with a strap with at least three fastening points 

- for a truck with the permissible vehicle weight  above 3.5 tons, 
- for a truck with the permissible vehicle weight  up to 3.5 tons when the floor of the open-load 
carrying body  is located at the height of more than 1 m,  

4. Safety goggles (applies to the drivers of chemical delivery trucks and drivers entering the wood 
logs and biomass storage areas). 

When leaving the cab of the truck, for which helmet is required, the driver shall be wearing the safety 
helmet with the chin strap fastened.  
When taking part in unloading/ loading of  a hazardous substance, required protective clothes and PPE 
shall be worn. 
 
 



 
 

   

5. RULES OF USING SANITARY-HYGIENIC ROOMS/FACILITIES. 

The Contractor may use the sanitary-hygienic facilities of MŚ if such the use has been agreed with the 

Task Supervisor.  

 

6. BASIC REQUIREMENTS. 

 

6.1. Alcohol, drugs.  

Persons under the influence of alcohol, intoxicant, drugs must not categorically enter MŚ premises.   

It is prohibited to bring and consume the above-mentioned substances on MŚ premises.  

Persons under the influence of the above-mentioned substances shall be immediately expelled from the 

Mill’s premises.  

MŚ reserves the right to refuse the permission for such a person to re-enter the Mill’s premises in the 

future. The Contractor agrees that MŚ or the Security Guards test the Contractor’s employee or 

subcontractors for breath alcohol concentration at any time when providing the service, from the arrival 

to the entrance gate till departure from MŚ premises. Therefore, the Contractor assures that he will use, 

for providing the services, only such employees or subcontractors who approved to be tested.   

 

6.2. Smoking. 

On MŚ premises smoking is banned completely. All Contractor’s employees and his subcontractors shall 

adhere strictly to the ban on smoking on MŚ premises.  If it is found that the ban on smoking is not 

followed, MŚ shall be entitled to charge liquidated penalties to the Contractor for each such violation 

case and to expel the Contractor’s employee or subcontractor from MŚ premises.  

 

6.3. Taking photos, recording.  

Photos may be taken only if approved by the Member of the Management Board of MŚ. 

Records (for example of meetings) may be made and documents copied only if approved by the  

Contract Manager representing MŚ.  

 

6.4. Third parties visiting Contractors.  

Any visits at Contractor’s sites by third parties that are not directly involved in providing any services  

shall be agreed with the Contract Manager. 

 

6.5.  Damages caused  by Contractors.  

The Contractor shall be liable for damages caused for MŚ or other Contractors that  work on MŚ 

premises due to actions by Contractor’s employees and subcontractors.   

In case damage is found out, MŚ reserves the right to undertake any actions as provided and allowed by 

the Polish law.  

 

6.6. Theft. 

It is forbidden to take away any materials owned by MŚ or other Contractor from MŚ premises.  



 
 

   

Materials or goods may be taken away from MŚ premises only after the relevant pass issued by MŚ 

authorised persons has been submitted to the Security Guards at the Entrance Gate.    

In the event  the above-mentioned provisions are not observed, MŚ reserves the right to terminate the 

contract and to undertake any actions as provided and allowed by the Polish law. 

 

7. USE OF MŚ RESOURCES.  

 

7.1 Electric power. 

MŚ shall provide the Contractor  with the connection to the Mill’s electric grid after making prior 

agreements with the Contract Manager/ Task Supervisor. 

The Contractor shall on his account provide adequate connecting cables and equipment according to the 

standards of MŚ presented by the Task Supervisor.  

 

7.2. Water and compressed air.  

MŚ shall ensure that the Contractor will be able to use  the Mill’s water system and, if possible, will have 

the possibility of connecting to the compressed air system – number  and kind of connections shall be 

agreed with the Task Supervisor.  

 

7.3. Telephones. 

A scope of using MŚ telephone system shall be determined by the Contract Manager. 

 

7.4. MŚ tools, equipment and machines.   
The Contractor may use tools, equipment and machines owned by MŚ only if this has been agreed with 
the Task Supervisor. The Contractor shall be liable for the use of tools, equipment and machines.  
 
7.5. Rules of Using and Accessing Mondi Świecie’s  IT Systems  
All Contractors must adhere to the Rules of Using and Accessing IT Systems as laid down below.  
Every Contractor’s employee who uses MS IT systems must use her/ his own, unique identifier.  
The user’s authorisation for the IT system used by the Contractor must be limited to a minimum extent 
as necessary. All operations of the user must be logged in, if possible. 
Contractor undertakes to keep both IT system configuration and data processed and stored in such 
systems confidential.  
IT system shall mean any computer, server or element of a computer network including installed 
software used by MŚ. The use of IT system shall mean the use of software applied by the IT system. The 
system user is a person who has her/ his account (or accounts) for discharging her/ his duties and s/he is 
authorised to use the system.  
User’s accounts to IT systems may be used only for the purposes they were given and they must not be 
used for the purposes that are not related to the service activities.  
Unauthorised access to IT systems is a penal act pursuant to art. 267 §1 of the Penal Code. For this 
reason, the person who has the unauthorised access to IT system may be called to penal  and civil 
responsibility.   
Users shall be responsible for protecting the data they use and store on their accounts.  
Users must not make any attempts to access the data and applications they are not authorised to use.  



 
 

   

The user must not share the use of the account with another person. This ban does not apply to 
administrator accounts.  
Users must not make copies of licenced software it they are not permitted explicitly to do so.  
Users must not take, on purpose, any actions that have the attributes of:  

a. Harassing other users.  
b. Decreasing the capacity of hardware.  
c. Depraving authorised users of the access to resources.  
d. Circumventing the protection in order to get unauthorised access to resources.  

Users must not install, copy and use any software that is not authorised for use by the IT Department, in 
particular the use of software facilitating to circumvent the protection from unauthorised access to 
resources is banned.  
It is not allowed to use IT systems for private purposes.  
Users must not make any attempts to access to MS network hardware and make direct connections to 
hardware with the aim to get information on hardware, its configuration or condition (except for 
computer network servicing).  
Connection to the Internet and e-mail software is owned by MS and may be used only for the work 
related purposes. It is prohibited to use computer resources and connection to the Internet for: 

a. Downloading and disseminating materials protected by copyrights.   
b. Creating and distributing chain letters.  
c. Disseminating and downloading pornographic materials.  
d. Participating in gambling.  
e. Political and social activities. 
f. Any other illegal acts.  

Proper records of every change to the IT system shall be kept. Each such the change  shall be tested on 
the test system before it is implemented. Special control shall be provided for the implementation itself. 
The recommendations are caused by the need to ensure business continuity.    
 

8. SPECIAL REQUIREMENTS FOR PERFORMING WORK. 

 

8.1. Hazards and risks at production plants. 

In the event the task is carried out at production plants the Contractor shall be informed about existing 

hazards and risks by the leader or other person to be appointed by the Manager of the Department. 

 

8.2. Isolation and lock-out of hazardous energy.  

On MŚ premises, there is the hazardous energy and substance isolation and lock-out system in place  to 

mitigate the risks for people who carry out maintenance tasks on machines, equipment or plants (LOTO 

System; Lock Out, Tag Out). The Contractor should provide his all employees working on Mondi area 

with personal padlocks for energy locking. The padlocks should be provided with one key and marked 

with the name and logo of the Contractor  and they should be numbered and described using the family 

name of the employee. The LOTO System shall apply to the following kinds of energy:  

 Electric 

 Heat 

 Mechanical kinetic and potential  

 Pneumatic  

 Hydraulic 



 
 

   

 Hazardous substances 

 

8.3. Performance of specially hazardous tasks.  

Specially hazardous tasks include:  

1. civil/building works, maintenance and erection tasks that are carried out when the Mill or the part of 

the Mill has not been shutdown, where employees hired for other tasks  are present,  or when 

machines and equipment run, 

2. demolition works 

3. working  in confined spaces (in tanks, channels, pits and inside technical equipment),  

4. working with the use of hazardous materials, 

5. working at heights, 

6. working on energy generating equipment and plants, 

7. earth works, 

8. doing jobs involving fire risk,  

9. working in explosive zones, 

10. working with the use of water jet with operating pressure above 275 bar.  

 

Special hazardous tasks shall be carried out in compliance with Mondi Świecie Instruction No. RB-IZB-4 

regarding special hazardous tasks, which instruction will be made available to the Contractor during  the 

tender phase.  

The Contractor shall issue to his employees and subcontractors permits to work in writing for special 

hazardous tasks to be done on Mondi Świecie premises and in particular for works to be done on energy 

generating equipment and plants, excluding working on electrical-energy generating equipment and 

plants. The permits to work on electrical-power generating equipment shall be issued by MŚ authorised 

employee.  

An employee authorised by the employer to issue permits to work in writing is a  permit issuer 

representing the Contractor on condition that this employee holds a valid safety certificate and has 

received the training for permit issuers, passed the examination and has been granted the permit 

issuer’s certificate as issued by Mondi Świecie Safety department.  

The permits may also be issued by subcontractor’s representative when s/he holds the permit issuer’s 

certificate as issued by MŚ.  

In the permit to work the permit issuer shall: 

- indicate the person who will supervise directly such works, 

- specify the safety requirements 

A person who manages special hazardous tasks shall ensure: 

1. briefing for employees; such the briefing should include in particular: 

- distribution of work among individual employees, 

- sequence of doing tasks, 

- safety requirements for specific steps. 

2. that only authorised and trained persons have the access to jobsites.   

 



 
 

   

8.4. Working in the clearance gauge of the railway tracks.  

Any maintenance and repair tasks carried out within the limits of railway tracks and the clearance gauge 

of  railway tracks shall be prior reported in writing to a train dispatcher of Mondi Świecie rail siding 

operator or via e-mail to the following group account:  

dl.PL-Swiecie.Paper.DyzurnyRuchuKolejowego.all  

or to the individual accounts: 

andrzej.lisowski@vistularail.pl, piotr.bzdawka@vistularail.pl, piotr.stosik@vistualrail.pl, 

alina.lipinska@vistularail.pl, jerzy.mackiewicz@vistularail.pl, janusz radtke@vistularail.pl through the  

Task Supervisor.  

Tasks may be commenced after the train dispatcher of Mondi Świecie rail siding operator gives her/ 

his approval in writing or via e-mail.  

The Contractor shall be obliged to demarcate the workplace from the side of the tracks using red-white 

tape to be suspended on the height of approx. 110 cm.  

The completion of work shall also be reported via e-mail or in writing to the train dispatcher of Mondi 

Świecie rail siding. The Contractor shall be obliged to notify the Task Supervisor of the work completion.  

 

8.5. Hazardous chemical substances.  

The Contractor shall be obliged to agree with the Task Supervisor the volume and kind of hazardous 

substances he intends to use when working on MŚ premises.  

The Contractor shall hold, on the jobsite,   material safety data sheets for substances used. These sheets 

shall be made in Polish.   

The Contractor shall be obliged to train  his personnel and subcontractors with regard to information 

placed on labels,  precautions and first aid related to the chemical agents used. 

The Contractor shall provide suitable PPE and shall ensure that PPE will be properly worn by his 

personnel or subcontractors.  

When performing works involving unsealing of hazardous substance  equipment/ plants (hazardous 

substances: liquor, acid, steam) it is a must to wear: face shield, safety gloves, safety shoes and overalls 

of category III (PPE that is of complex structure, designed for protecting against threat to life or serious 

irreversible injuries), of minimum type of protection 3 ( Protective clothing to protect against the liquid 

jet according to PN-EN 14605+A1:2010) in addition to using LOTO.  

The Contractor shall be obliged to possess suitable neutralisation agents to be used in case an individual  

has had direct contact with such chemical agent and sorbents to be used in case  a specific chemical 

substance leaks.  

It is forbidden to store chemicals in food packagings and in containers that are not described.  

 

8.6. Lifting and transport of materials  

Only persons who are qualified as required by UDT shall be allowed to lift and transport materials using 

cranes with a mechanical drive.  

It is forbidden to transport any load above heads of people who are present in the Danger Zone and 

to enter the Danger Zone. An operator of a crane shall be responsible that no people are present in the 

Danger Zone. The Danger Zone should be barricaded. The person who manages the works shall be 

mailto:radtke@vistularail.pl


 
 

   

responsible for barricading. For short-term works, it is allowed to use a red- white tape for demarcation 

purposes. It is a must to use tag lines.  

 

8.7. Demarcation/ signage of the jobsite and indication of hazards. 

The site where the Contractor carries out the task shall be marked by the Contractor (notice board 

presenting information about the tasks, notice board presenting information about hazards) and 

demarcated (warning tape and barricading).   

A red-white tape means Non entry into the barricaded zone for unauthorised people.  

Red-white colours shall be used for demarcating, for example, the load lifting and handling area, area 

around the scaffolding where works are performed, the jobsite where high pressure water jet is used, 

jobsite where hazardous substances are used. Entry to the zone demarcated with the red-white tape is 

violation of safety rules.  

A yellow-black tape means a warning about the hazards in the demarcated zone, related to the specific 

task. Entry to such a demarcated zone should be restricted and special care should be taken.  

 

 

8.8. Gas cylinders.  

Gas cylinders, welding machines and metal cutting equipment including hoses and fittings  must be 

stored, used and checked on a periodic basis  by the Contractor  in a way that is specified in relevant 

provisions (vertically, protected against fall, dirt, etc.) in the place to be agreed with the Task Supervisor. 

 

8.9. Radioactive materials.  

Bringing radioactive materials to the MŚ area by the Contractor must be agreed in writing in advance 

with MŚ Radioactive Protection Inspector and the Task Supervisor.   
 

9. ENVIRONMENT PROTECTION. 

9.1. Environmental impacts.  

If the task completion causes any environmental impacts, before commencing the task the Contractor 

shall be obliged to prepare the environmental impact plan. This Plan shall be approved by the Contract 

Manager.  

The Plan should include:    

- wastes, including their grades, estimated volume and handling/ disposal procedure, 

- chemical substances, including classification and volume, 

- effluents, including kinds and handling/ disposal procedure,  

- air emissions, including kinds, 

- other, for example, waste intake, compressed air intake, energy consumption. 

  

9.2. Specific requirements.  

A.  Waste. 



 
 

   

The Contractor shall be obliged to provide their own containers for a selective collection of waste 

generated by the Contractor when providing services on MŚ premises. 

The Contractors shall selectively collect and store waste they generate when providing services  on MŚ 

premises  in the above-mentioned containers, and then they shall remove such waste out of MŚ 

premises to ensure their proper management/ disposal in compliance with legal provisions in force.  

The above provision does not apply to waste that according to the prior arrangements (e.g. clause in the 

contract) shall remain MŚ property. 

The Contractor undertakes to provide, on a regular basis,  information on waste generated when 

rendering services to the following e-mail account: hanna.glowala@mondigroup.com  as Appendix no. 

4.  Information shall be sent just after the services are completed or at least once a year for long-term 

contracts.  

It is categorically forbidden to throw away any waste generated during Contractor’s activities to MŚ 

containers! 

 

B.  Effluents.  

A way of discharging effluents to MŚ sewage system shall be without exceptions agreed with the  

Contract Manager.  

It is categorically forbidden to discharge any liquid waste, e.g. residual  paint, solvents, consumed oils, 

etc. to MŚ sewage system! 

 

C. Chemical substances/ Emergency.  

In  the event chemical substances including also oil and fuel, have been spilled or have leaked,  the 

Contractor shall be obliged to use neutralisation agents (e.g. sorbent) as specified in the material safety 

data sheet and collect waste to a tight and properly marked container. 

The Contractor shall provide the container and suitable neutralisation agent in their own capacity.  

The Contractor shall be obliged to notify immediately the Task Supervisor of the incident.  

 

11. FIRE ISSUES. 

 

10.1. Fire protection. 

The tasks causing a risk of fire shall be carried out based on the permit to work in writing as specified 

under point 8.2. of the Rules.  

When carrying out any tasks by the Contractor on MŚ premises, it is forbidden to prevent or limit the 

access to:    

 fire extinguishers and fire extinguishing facilities, 

 sources of fire extinguishing water, 

 starters of fire extinguishing equipment and control systems of such equipment  and other plants 

having an impact on the plant’s fire safety,  

 emergency exits, 

 electric power switches and distribution boards.  
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10.2. Fire extinguishing facilities. 

The Contractor is obliged to have his own, handy fire fighting equipment that is technically fit for use 

and the number of pieces of equipment shall be suitable to the tasks carried out, including fire 

extinguishers that are certified for use as required.  In the event of fire the use of handy fire 

extinguishing facilities  (fire extinguishers, hoses and water jets, internal hydrants and other) by the 

Contractor to put out such fire  shall be unrestricted!  

The use of any handy fire extinguishing facilities shall be without any delay reported to the Task 

Supervisor and the Host of the plant. 

 

10.3. Fire. 

In the event an individual watches fire or other local hazard, every  employee and subcontractor of the 

Contractor shall be obliged to immediately:  

1. alert people staying in a danger zone. 

2. Inform the Rescue Service Team by calling them  (from mobile phone + 48 52 332 1222) or by pressing 

the fire alarm button.  

When informing the Rescue Service the following information must be provided:  

- detailed scene of incident, 

- kind of incident (fire, failure, etc.) , 

- if threat to people is caused or not, 

- other relevant information (e.g. kind of failure, what is on fire), 

- name of the caller and telephone number used to notify of the incident. 

3.   Alongside with notifying the Rescue Team, measures to liquidate the incident shall be commenced, 

with the use of all available equipment, remembering to make sure that we are not exposed to any 

danger. The person responsible for the plant  or the person holding the most senior position shall be 

leading the emergency proceedings until the Rescue Service Team arrives. After the Rescue Service 

Team arrives at the scene of incident, all people shall be obliged to follow strictly instructions issued 

by the Chief of the Rescue Service Team.  

When evacuation is announced you should leave the place/ site using emergency routes and go to the 

assembly point.  

 

11. INJURIES , FIRST AID AND CLOSE CALLS. 

In the event the injury occurs, the Contractor shall be obliged to: 

- provide aid to the injured person immediately, 

- secure the scene of injury, 

a) ensure that non-authorised people do not enter the incident scene, 

b) do not allow to change the location of machinery and technical equipment as well as other 

items that may help reconstruct incident circumstances until such relocation is approved by 

MŚ Safety Service. 

- Notify immediately the Task Supervisor of the incident, 



 
 

   

- Contractor’s Manager is obliged to inform with no delay  MŚ Safety Department  of the injury 

(within 1 hour after the incident) (mobile numbers: 692 435 651, 604 247 101, 603 500 755, 

602 414 555).  

 NOTE: 

 In the event the employee is injured and medical aid is needed or a major close call occurs, it is a 

must to secure the incident scene and report the incident with no delay.  All changes made 

without Safety Service’s approval shall be a major violation of cooperation rules.  

 

11.1. Providing first aid. 

First aid shall be provided to every person who has been injured on MŚ premises:  

 there are no restrictions on the use of first-aid kits; the use of the first-aid kit should be reported to 

the Task Supervisor.   

 pre-medical first aid – a list of trained medical rescuers and information about the location of 

rescue kits are attached to each first-aid kit. The Contractor shall be obliged to notify the Task 

Supervisor of the fact that the pre-medical first aid has been provided.  

 Medical treatment 

When serious injury is visible or internal injuries are suspected, you should: 

1. call the ambulance: telephone 999 or 112  

2. call the Company’s Rescue Service, landline , extension 1222 or mobile phone: 52 332 1222)   

3. inform the Entrance Gate no. 1  where the ambulance should be sent (landline ,extension 1444 

or mobile phone: 0 52 332 1444).  

On sites where special hazardous tasks are carried out, the Contractor shall be obliged to provide the 

Contractor’s own, suitably marked first aid kit and instruction on how to call the ambulance.  

 

11.2. Close calls. 

The Contractor shall be obliged to report immediately close calls (incidents and situations with no 

injuries) the Task Supervisor. If necessary, the scene of the close call shall be demarcated and secured.  

In the event the significant (high potential) close call has occurred, the scene of the close call shall be 

secured  and Contractor’s Manager shall be obliged to inform immediately (not later than within 1 hour 

after the close call ) MŚ Safety Service.  
 

12. FINAL PROVISIONS. 

12.1. Instructions and procedures 

The Contractor shall be obliged to possess and submit to the Contract Manager Contractor’s instructions 

and safe operating procedures that are necessary for performing work in a safe and correct way.  

The Contract Manager shall be obliged to identify MŚ requirements, e.g. instructions/ safe operating 

procedures, technical documentation, Mondi safety rules and hand over the copies of such documents 

to the Contractor.  

The documents provided to the Contractor shall be listed in the table below:  

 



 
 

   

 No Symbol Title 

1.    

2.    

3.    

4.    

5.    

 

12.2.  Audits on Contractor’s site  

Mondi Świecie will conduct, on the periodic basis, the  audits of safety and environmental standards at 

the Contractor’s site.  Audits shall be conducted by the Contract manager, Safety Service, Management 

representatives. Audits shall be conducted minimum once a year on the date to be agreed with the 

specific Contractor’s management. Findings will be taken into account when selecting the contractor.  

 

12.3. Safety distinctions 

As recognition for  positive safety behaviours and acts that are outstanding in a clear way when 

compared to the practices used until now, Contractor’s employees may be handed a Green Card. 

As recognition for contribution in improvement of Mondi safety standards and performance, the 

Contractor’s employee may be awarded with Safety Leader medal: brown, silver or gold, depending on 

the effects. 

In addition, the Contractors that have no Lost Time Injuries or fire when providing services for Mondi 

and on Mondi premises during the specific year  and that have worked not less than 10 000 man-hours 

(according to current reports submitted to MŚ) take part in the safety competition : Mondi’s Contractor- 

Safety Leader.  

 

12.4. Yellow cards for safety performance 

If safety violation is discovered on MŚ area, the employee may receive a warning  –yellow card. The fee 

shall be charged to  the employer whose employee received the yellow card. The amount of such the 

fee depends on the severity of the violation: 

For minor violation – PLN50 

For serious violation – PLN100 

For very serious/ major violation – PLN200 

Note. 

Detailed information on violations yellow cards are applicable to as well criteria for green card 

distinctions, criteria for granting Safety Leader Medal and a title of the Mondi Contractor- Safety Leader 

are specified in MŚ Rules  to be provided upon the Contractor’s request. 

 

12. EVALUATION OF CONTRACTORS IN TERMS OF SAFETY.  

 

For each task to be carried out on MŚ premises, at least one evaluation of the Contractor in terms of 

safety shall be conducted. The following persons are authorised to conduct such the evaluation:  

1. Task Supervisors representing MŚ  



 
 

   

2. Contract Manager  

3. Safety Service.  

The criteria of the evaluation are as follows:  

1. Completeness: Task Description Sheet/ Permit to Work  

2. Correctness of the risk assessment (properly identified hazards and implemented risk mitigation 

measures) 

3. Task is carried out in compliance with the above-mentioned documents  

4. All employees hold Safety Certificates                                             

5. Adequate supervision is provided by the Contractor  

6. Briefing/ awareness of hazards by all employees doing the task 

7. Suitable equipment and tools  

8. Correct organisation/ arrangement  of the jobsite, housekeeping 

9. Required Personal Protective Equipment is used in a right way 

10. Safety audits are conducted  regularly by the company’s management (not less than 12 within a 

year, audit reports are available) 

 

The scores are 0 or 0.5 per each criterion. Maximum 5 scores are possible per each task evaluation.  

 

Additional criteria determining the evaluation score: 

1. For causing an LTI, Contractor’s score will be reduced by 1.5 point for 6 months 

2. For causing a Restricted Work Case, the Contractor’s score will be reduced by 1 point for 3 months 

3. For causing a Major Close Call, the Contractor’s score will be reduced by 1 point for 6 months 

4. For causing a Medical Treatment Case, the Contractor’s score will be reduced by 0.5 point for 3 

months. 

 

If the average score for the tasks completed by a specific Contractor, evaluated  within last 12 months,  

is below 3.0, then Mondi Świecie S.A. shall be entitled to terminate the contract immediately without 

keeping the period of notice to terminate  for reasons related to the Contractor for at least 3 months.  

If the contract is reentered, the initial score of the Contractor shall be 3.0 after lapse of 3 months after 

the termination.  

Contractor’s failure to report immediately the incident where  the employee has been injured or the 

major  close call has occurred shall be a serious violation of the terms and conditions of the contract and 

may be a reason for terminating the cooperation. 

 

14. HIRING SUBCONTRACTORS BY THE CONTRACTOR.   

 

For the purpose of the Rules, the following definitions are used:  

Subcontractor is a company hired by the Contractor to carry out a certain part of or all the services for 

MŚ if approved to do so by MŚ in writing. Therefore, subcontractors shall also mean  / include all further 

entities  hired by the subcontractor to carry out the whole or part of the task. 

 



 
 

   

The Contractor is allowed to hire  first-and second-tier subcontractors only if this has been formally 

agreed between the Contractor and Contract Manager representing MŚ , with the use of the Form - 

Agreement on Hiring a Subcontractor (Appendix no.1).  

NOTE.  

1. The second-tier subcontractor may not hire any lower rank subcontractors.  

2. The Contractor shall be responsible for damages caused by his first- and second-tier subcontractors.  

3. Actions of first-tier subcontractors and their second-tier subcontractors shall be taken into account in the evaluation of 

the Contractor.  

4. Requirements and rules for Contractors as specified in the Rules applicable to Contractors rendering services for Mondi 

Świecie S.A. and on Mondi Świecie premises shall also apply to first- and second-tier subcontractors.  

5. First-and second-tier subcontractors will be allowed, by the Contractor,  to carry out the tasks, provided they accept and 

follow the Rules  applicable to Contractors rendering services for Mondi Świecie S.A. and on Mondi Świecie premises as well 

as the conditions specified  for the  task by the Task Supervisor representing MŚ.  

6. The Contractor shall be responsible for informing first- and second-tier subcontractors on hazards related to the services, 

applicable safety rules and requirements, handing over relevant documents, for ex ample instructions/ safe operating 

procedures, technical documentation, and for making an agreement on subcontractors’ compliance with their own relevant 

instructions/ safe operating procedures.  

 
15.  IMPORTANT TELEPHONE NUMBERS. 

The emergency phone calls to phone numbers outside the Mill from mobile phones: 

Emergency    -112 

Ambulance     -999 

Fire brigade     - 998 

Police      - 997 

or from each telephone on the Mill’s premises (at first dial “0” ) 

For phone calls inside the Mill from mobile phones  

Rescue Service                  - +48523321222 

Safety Service        - +48523321339 

Shift Supervisor for Fibre Production              - +48523321016 

Entrance Gate no.1        - +48523321444 

Entrance Gate no.2        - +48523321445 

If necessary, a Shift Supervisor for Fibre Production  shall provide you with any essential information.   

 

 

 

 



 
 

   

 

 

 

 

 

 

 

 

ACKNOWLEDGEMENT OF ACCEPTANCE OF RULES APPLICABLE TO CONTRACTORS RENDERING 

SERVICES FOR MONDI ŚWIECIE S.A.  AND ON MONDI ŚWIECIE PREMISES 

 

 

I herewith confirm that I have accepted the Rules Applicable to Contractors Rendering Services for 

Mondi Świecie S.A. and on Mondi Świecie Premises.  

I have analysed and comprehended all the sections/  chapters of them and of other documents referred 

therein. 

I undertake to follow all the recommendations presented in the documents I have been provided with 

and to train employees I hire  who render the services on MŚ premises.  

I also acknowledge that this document as well as its provisions and rules shall not release me from my 

legal liability when carrying out the task.   

 

Contractor  (Company’s name) ……………………………………………………………………………………………………… 

 

Surname and name ...........................................Position .................................................................. 

 

Date................ 

 

Signature ................................ 

 

 

Handed-over by:  

 

Company’s name ………………………………………………………………………………………………………………………… 

 

Surname and name............................................Position ................................................................ 

 

Date................ 

 

Signature................................ 

 

                



 
 

   

                                                                                                                               Appendix no.  1 

          

        AGREEMENT ON HIRING A SUBCONTRACTOR TO PROVIDE 
SERVICES FOR MONDI ŚWIECIE AND ON MONDI ŚWIECIE PREMISES 

 

1. Contractor - ……………………………………………………………………………………………………………………………. 

2. Number of a contract signed with the Contractor - ………………………………………………………………… 

3. Subcontractor - ………………………………………………………………………………………………………... 

(Acknowledgement of acceptance by the Subcontractor of the Rules applicable to the Contractors 
rendering services for Mondi Świecie S.A.  on Mondi Świecie premises attached). 
 

4. Scope of work to be delivered by the Subcontractor: 

……………………………………………………………………………………………………………………………………………………………. 

……………………………………………………………………………………………………………………………………………………………. 

……………………………………………………………………………………………………………………………………………………………. 

……………………………………………………………………………………………………………………………………………………………. 

…………………………………………………………………………………………………………………………………………………………… 

5. Subcontractor  - ……………………………………………………………………………………………………….. 

(Acknowledgement of  Subcontractor’s acceptance of the Rules applicable to the Contractors rendering 
services for Mondi Świecie S.A.  on Mondi Świecie premises attached). 

6. Scope of work to be delivered by the Subcontractor:  

…………………………………………………………………………………………………………………………………………………………… 

     …………………………………………………………………………………………………………………………………………………………….. 

     ……………………………………………………………………………………………………………………………………………………………. 

Note! 

Subcontractors  will be permitted to work on condition that they observe the rules applicable to 

Contractors.  

Contractor 

Surname and name ………………………………….. 

Data …………………. Signature ………………. 

Contract Manager representing Mondi Świecie S.A. 

Surname and name …………………………………. 

Data …………………. Signature ………………. 

 



 
 

   

                Appendix no. 2 
Contractor’s name  
 
………………………….. 

 
Fact sheet 

of the mobile platform or load lifting equipment  

Name of equipment   

Equipment type  

Lifting height  

Lifting equipment side reach/ crane radius   

Safe working load   

Year of production   

Date of the major repair of the lifting mechanism  by the 
manufacturer or  a company authorised by the manufacturer  

 

Date of inspection by the manufacturer or the company authorised 
by the manufacturer  

 

Date of expiry  and number of the UDT (Technical Supervision 
Office) Permit to Use the equipment 

 

Date of expiry of the maintenance inspection   

Date of expiry of a car’s/ truck’s technical inspection    
 
The fact sheet must be available with the equipment.  
 
1. Contractor’s  Statement.  
 
I confirm that the equipment is technically capable to work, complies with legal requirements, is certified as 
required and has been inspected as required, will be used by authorised staff only and inspections of the technical  
condition will be conducted and recorded every day before commencing to use.  
The equipment that is damaged when being used shall be withdrawn from usage.  
 
Date:…………………………………………………………………...… 
 
Name and surname of the Contractor’s representative: ……………………………………………………………………..…….…  
 
Signature: …………………………………………………………………..  
 
2. Permit of the Task Supervisor representing Mondi Świecie. 
 
I approve to use the equipment on Mondi Świecie premises when carrying out task no ……………………..  
 
Date:………………………………………………. 
 
Name and surname of the Task Supervisor representing Mondi Świecie S.A.……………………………………………………… 
 
Signature of the Task Supervisor representing  Mondi Świecie S.A. ……………………………………………………….…………… 

 

 

 



 
 

   

Appendix no.  3 
Safety Report  
 

Contractor’s Safety Statistics  

Contractor’s name:  

No of contract/ / agreement/ contract of mandate/ no of order:  
Reported month: 
 
Note. In one sheet, hours and other data for all tasks (orders) for a specific month shall be completed. 

    Item Description Unit Report 

Main figures  
Hours worked hours   

Number of employees  number   

Incidents 

Work- related Fatality  number    

Non-work related Fatality on Mondi premises  number   

Occupational disease that resulted in death  number   

Lost Time Injury (LTI) number   

LTI on business trip  number   

Repeated LTI (materials lifting and handling, vehicles, rotating and 
moving machine components)  

number   

Repeated hazardous incident – fire, explosion  number   

Restricted Work Case (RWC) number   

Medical Treatment Case (MTC) number   

First Aid Case (FAC) number   

Close call / near hit number   

Significant close call / near hit number    

Significant hazardous incident – fire, explosion  number   

Permanent disability to work  number   

Hours lost due to LTI when working on Mondi Świecie premises and for Mondi Świecie 
S.A. 

hours 
  

Signature of the report maker :  
  

    
1. Lost time Incident (LTI) – a lost time incident occurs when a person is injured in the execution of  

his/her duties and as a result of this incident is unable to perform his/her regular duties for one full shift or more 
on the day following the day on which the injury was incurred, whether a scheduled day of work or not. In 
practice, it means that the injured person is on a medical sick leave as a result of the incident. 

2. Restricted Work Case (RWC) – is a work related incident which results in the injured being able to return to work 
within one day of the person being injured but unable to conduct some or all of his/ her regular duties and/ or in 
line with his/ her profession and performs light, alternative work.  
 

3. Medical Treatment Case (MTC) – is a work related injury which results in the injured receiving treatment from a 
medical professional. Treatment  involves medicines usually obtainable only by prescription of a medical 
professional (e.g. antibiotic) , removal of a foreign body from the eye, application of stitches , etc. The injured will 
be able to resume his/ her regular duties on the day following that of the injury. It does not involve precautionary 
examinations of the employee.  

 

4. First Aid Case (FAC) –  is a minor work related injury which in normal circumstances can be treated by the injured 
himself/ herself. This usually includes application of non-prescription medicines e.g. antiseptic ointment and small 
wound dressings. If the treatment given by medical professional amounts only to that described in this definition 



 
 

   

the case will remain an FAC. Precautionary examinations by a medical doctor, such as taking of X-rays, are 
considered FACs if no further therapy is necessary.  

 
 
5. Close call/ near hit – a dangerous incident  related to work performed that did not result in injury or health 

deterioration, e.g. slip, fall, employee hits on the structure, employee being struck by a moving element, vehicles 
collision, dangerous driving, object falling from height, entering into the danger zone, etc. and situations 
(conditions) causing a injury threat , e.g. spillage of oil or other slippery substance on the walkway, opening in the 
floor that is not secured, incorrect or no railing with the platform , not wearing of personal protective equipment 
that impact safety, etc.  
Note. If a close call/ near hit may result in grave bodily injury, disability or death,  it is classified as a significant 
(high potential) close call/ near hit. 

 
 

6.     Hours lost due to injury at work on Mondi Świecie premises and for Mondi Świecie S.A. - calendar days (working, 
holidays, public holidays) x 8 hours  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

   

Appendix no. 4 

 

 
                                                                                                                     
 

Register of the volume and type of waste generated by the Contractor  
on Mondi Świecie premises  

 
Waste generating entity   ………………………………………………………………………………… 
 
Name and street no. ………………………………………………………………………………... 
 
 

No. Date of waste 
generation  

(month, year) 

Waste code Kind of 
waste 

Volume in 
tons [Mg] 

Waste treatment2 

Recovery 
R 

Disposal 
D 

       

       

       

 
1- Entity that generated waste (Contractor) shall provide information based on the Waste Transfer Note if waste is 

immediately transferred for treatment or based on the Waste Weighing Note. 
2- Contractor shall specify the way or intended way of waste recovery or disposal.   
 

 


